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ST  MARY’S  SCHOOL                                      Phone  (03)4178585
7 CHAUCER STREET, MILTON 9220                        Fax       (03)4174792

                                                                                                                                         email  office@saintmarys.school.nz

ENROLMENT POLICY

(NAG 6)
Rationale:

The School’s roll will be managed within the maximum roll as prescribed in the School’s Integration Agreement.

Priority:

The priority for enrolment will be as follows: -

First Priority will be given to children who reside within the boundaries of St Mary’s Parish, Milton, as shown on the attached map who meet the criteria for preference of enrolment.  
Second Priority will be given to siblings of current preference pupils who are not covered by the first priority.

Third Priority will be given to all other preference pupils.

Fourth Priority will be given to siblings of non-preference pupils.

Fifth Priority will be given to new non-preference children in the Milton area.

If there are more applicants in any one priority than places available, places will be allocated by date application is received at the School Office.  Commencing in 2008, the enrolment period is 1 August to 31 August.
Unsuccessful applicants will have their names recorded on a waiting list, within their relevant priority category, ranked in the order of the date the application is received at the School Office.

Students on the waiting list may be offered a place at a later date if places become available.  The waiting list will remain current until the BOT next notifies the public that it is inviting applications for the next enrolment intake.

Pre-Enrolment Procedures

Step One

  In July/August each year, the School advertises requests for enrolment applications for the following year in – 

· School newsletter

· Parish bulletin

· Church notice board
· Kindergarten

· Play Centre

· Early Learning Centres

· Genesis Magazine

· ODT/Tablet if necessary

Step Two

  Parents contact St Mary’s Parish Priest prior to enrolment to –

· Establish eligibility for preference

· Complete the Preference and application forms

Step Three

Parents/Caregivers bring preference form to school and complete application form by 31 August.
Step Four

A standard letter acknowledging receipt and advising of procedure is sent to all parents applying.

Step Five

In September, the Enrolment Committee meets to consider the applications and apply the priority criteria set out in the Enrolment Scheme and prepare a report for the BOT.

Step Six

The BOT meets in September/October to confirm enrolments for the following year.

Step Seven

Following the BOT Meeting, Principal will contact parents to inform them of the outcome of their application.

Step Eight

Six weeks before entry, the Principal will contact parents to advise pre-entry dates.
NOTE:

Applications received at any other time will be dealt with in accordance with this Policy of Enrolment.
Approved by the Board of Trustees

Chairperson: ______________________

Date:  ____________________________
